Swiftpage 3

Quick Start Guide to:

Swiftpage Hosted Solution — Creating Your Database

Please refer to the image below; use Microsoft Excel or a similar spreadsheet to set up your database.

1. "Row 1" will have all your column headings. First Name, Last Name, Email Address are
required; you may have any other information within your database as you desire, just

remember to name the column in Row 1
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2. Now, add in your contacts into each row just as shown in the image below.
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| 2 |Suzie Smith ssmith@abe com ABC Inc. 853-555-1234 123 Main Streat Denver  CO 20000
| 3 Frank Jones flonesfacmecorp, AcmeCorp B00-555-36687 3421 S Frontage Road Mew York NY 10020
| 4 Tim Danner fim. donner@saleci Sale Com BO00-111-8579 293 S4th Ave. Suite 10C Miarmi FL 332N
5 |Chris Tumer chnstumer@outlet Outlethdarket  303-555-9372 78 West Main Chicago L E0000

3. Click on File > Save As, give the list a name and then be sure to choose CSV (Comma
Delimited) as the file type. You are now finished creating your CSV list and can upload it

using the Swiftpage Hosted Solution!



