Swiftpage 3

Quick Start Guide to:
Swiftpage for Excel — Creating Your Database
Please refer to the images below. Start with an empty spreadsheet.
1. "Row 1" will have all your column headings. First Name, Last Name and Email Address

are recommended (Email Address is required). You may have any other information
within your database as you desire, just remember to name the column in Row 1.
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2. Now, add in your contacts into each row just as shown in the image below.
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1 |First Mame lLast Mame Email Address  Company Phone Streel Address City State Zip Code
| 2 |Suzie Smith ssmith@abe com ABC Inc. 853-555-1234 123 Main Streat Dernver CO 20000
| 3 |Frank Jones flones@acmeconp, AcmeaCorp 800-555-9687 3421 S Frontage Road |Mew Yark NY 10020
| 4 Tim Danner tim. donner@salec Sale Com 800-111-8579 293 541k Ave. Suite 10C Miarm FL 33211
5 |Chris Tumer chnstumer@outlet Ouflethdarket  303-555-9372 78 West Main Chicago  IL E0000

3. Click on File > Save, and then give the list a name. You are now finished creating your
Excel list and can use it to send via Swiftpage for Excel!



